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‘At the forefront of education, our vision is to provide opportunity and excellence in all branches of learning.  By creating a flagship 
school that is a ‘Centre of Excellence’ in scores of disciplines, academic and beyond, each unique child’s potential is explored and 

natural talents discovered.  At Langney Primary School our vision is to uphold the balance between EXCELLENCE (standards) and the 
ENJOYMENT of learning (Vision Statement April 2014). 
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Electricity at Work Policy  

 

Date:  January 2014 

Document summary 

It is the County Council’s policy to ensure that appropriate steps are taken to prevent injury 
or death to employees or others arising work activities involving electricity. This policy sets 
out the controls and precautions to ensure that all electrical installations are adequate and 
suitably maintained to minimise the risk of injury to staff and service users.  
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About this document: 

Enquiries:  Health & Safety Team 

Author:  Health & Safety Team 

Telephone: 01273 336306 

Email: paths@eastsussex.gov.uk  

Download this document 
From:   
http://intranet.escc.gov.uk/personnel/workin
g/payconditions/Pages/az.aspx?startswith=e 

Version number:  02 

 

 

Accessibility help  

Zoom in or out by holding down the Control key and turning the mouse wheel.  

CTRL and click on the table of contents to navigate.  

Press CTRL and Home key to return to the top of the document 

Press Alt-left arrow to return to your previous location. 
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Electricity at Work Policy 

 

Key Points: 
 

 This policy outlines the arrangements for complying with the requirements of the 
Electricity at Work Regulations 1989 

 The overall aim is to ensure that all electrical equipment, wiring and plugs are in a safe 
condition and present no risk of fire or electrocution 

 Specific responsibilities in respect of this Policy fall on Chief Officers, Head Teachers 
Line Managers, the Business Services Department (BSD) and employees  

 Copies of all the Health and Safety Policies can be found on the intranet and Czone. 
 
 
1. Introduction 

 
1.1  This policy aims to ensure that all necessary steps are taken to prevent reasonably 
foreseeable injury to employees and others who may be affected by work activities, from the 
hazards associated with electricity. 
 
1.2 This policy reflects the requirements in the Electricity at Work Regulations 1989. 
 

2. Responsibilities 

 
2.1 Chief Officers will: 

 
2.1.1 ensure that arrangements are in place for implementing this policy, where 
necessary, by applying department-specific guidance; 
 
2.1.2 have systems in place for the periodic monitoring of the implementation of this 
policy; 
 
2.1.3 ensure that Head Teachers/Managers are aware of their responsibilities under the 
Electricity at Work Regulations1989 and this Policy. 
 
2.2 Business Services Department - Property will: 

 
2.2.1 arrange for checks to be made of the fixed wiring installations, by competent 
contractors, in all properties owned by the County Council and also those premises that 
are leased, where the lease determines that it is the responsibility of the tenant rather than 
the landlord.  The frequency of such checks in residential establishments is every 3 years 
and, for other premises, every 5 years; 
 
2.2.2 in the case of schools, offer the use of the County Council’s term contractors to 
carry out electrical checks; 
 
2.2.3 ensure that electrical work commissioned by them is undertaken by competent 
electrical contractors i.e. registered with The National Inspection Council for Industry 
Contractors “NICEIC”; 
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2.3 Head Teachers, LMG and other Line Managers will: 

 
2.3.1 implement and monitor this policy and associated documentation within their area of 
responsibility; 
 
2.3.2 ensure that where they are responsible for a specific building or defined part of a 
building, that an inventory is kept of all portable and fixed electrical equipment within it; 
 
2.3.3 except in the case of Corporate Offices, for which separate arrangements apply, 
ensure that all portable and fixed electrical equipment is inspected and tested annually by 
a competent person.  This must include all equipment within the premises and equipment 
such as Residual Current Devices (RCD’s) used away from the premises; 
   
2.3.4 ensure that records of all electrical testing are kept at the workplace in a suitable 
register; 
 
2.3.5 ensure that any personal equipment that has been agreed may be brought into the 
premises is tested and certified safe before being put into use and the equipment added to 
the establishment’s inventory; 
 
2.3.6 ensure that electrical equipment, including flexible cables, is of sound construction 
or, as necessary, protected to prevent danger arising from trips and falls, exposure to 
adverse or hazardous environments, e.g. mechanical damage or effects of the weather, 
and/or  corrosive or flammable substances; 
  
2.3.7 ensure that any modifications to electrical installations and/or electrical equipment 
are inspected and tested before being energised; 
 
2.3.8 ensure that peripatetic workers have a safe working environment when using       
electrical equipment.  This may be achieved by the use of a portable RCD, which must be    
regularly tested by the user in accordance with the manufacturer’s instructions and 
included in the annual Portable Appliance Testing (PAT) programme; 
 
2.3.9 as part of the induction process, provide training for appropriate employees in the 
safe use of electricity; 
 
2.3.10 provide personal protective equipment as necessary; 
 
2.3.11 ensure that there are safe systems of work when working with electricity; 
 
2.3.12 ensure that there are suitable means for switching off the electrical supply and for 
isolating equipment; 
 
2.3.13 so far as is reasonably practicable, ensure that contractors use safe electrical 
equipment when at the premises under their control; 
 
2.3.14 use low voltage equipment on all outside sites; 
 
2.3.15 consult the BSD Property where work on the electrical installations is being 
considered; 
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2.3.16 provide relevant safety representatives with relevant information on electrical testing. 

 
2.4 PAT Safety Advisors will: 
 
2.4.1 promote and monitor the application of this safety policy, and 
 
2.4.2 provide guidance as requested. 
 
2.5 Employees will: 
 

2.5.1 use any protective clothing and/or safety devices provided; 
 
2.5.2 check to see that the equipment has been tested and is in a safe condition; 
 
2.5.3 report any defects to their manager or to BSD Property; 
 
2.5.4 comply with the safe system of work; 
 
2.5.5 report, using the online reporting system, any safety incidents involving electricity; 
  
2.5.6 report to the Manager/Supervisor any electrical equipment being bought into the 
establishment or to be used at any outside premises. 
 


